Introduced by: Ribbens at the Request of

the Borough Clerk
Date: 01/21/25
Action: Adopted
Vote: 7 Yes, 0 No, 1 Absent

KENAI PENINSULA BOROUGH
RESOLUTION 2025-009

A RESOLUTION APPROVING A QUARTERLY UPDATE TO THE
BOROUGH RETENTION SCHEDULE

WHEREAS, sound administrative practices require the borough to keep the retention schedule
updated and current; and

WHEREAS, KPB 2.52.030(F) provides for the review and quarterly update of the retention
schedule; and

WHEREAS, the records manager continues to address inconsistencies and updates throughout
the schedule;

NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE KENAI
PENINSULA BOROUGH:

SECTION 1. The revisions to the Kenai Peninsula Borough Records Retention Schedule, as
shown in the accompanying revision requests, amend the schedule in an effort to

meet current business practices as well as state and federal laws.

SECTION 2. That the accompanying revision requests are approved for adoption into the current
Kenai Peninsula Borough Records Retention Schedule.

SECTION 3. This resolution is effective immediately.
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ADOPTED BY THE ASSEMBLY OF THE KENAI PENINSULA BOROUGH THIS 21ST

DAY OF JANUARY, 2025.
ﬁ?fé/ /é/

Peter Ribbens, Assembly President
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Yes: Cooper, Cox, Dunne, Ecklund, Johnson, Tunseth, Ribbens
No: None
Absent: Baisden
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KPB RECORDS RETENTION SCHEDULE
REVISION REQUEST

Is request for a New Record Series Number?
X Yes

Record Series Number:

RSK.ADM.39

[INFORMATION TECHNOLOGY] Risk Management

NO (if no, provide record sertes number you wish to revise)
Years Retained: Media:
C Office {(A) Audio Tapes (P) Paper
Record Center (V) Video Tapes (F) Film -
c Total (M) Microfiche X (E) Electronic
Department of Record: Record Title:

Video Security System (VSS) Recordings

Description:

of KPB facilities.

Consists of Video Security Systems (VSS) recordings created to monitor activities occurring both inside and outside

C=Up to t--=- " dayr “~9encli~= ~= ~-t~= resources unlesr ~ ~3¢~=Lti== == = nt is retained for legal or
claim matters in accordance with another record series.

Requested by: Ben Hanson, IT Director

Date: 01/03/25

DEPARTMENT DIRECTOR/MANAGER USE ONLY

X Approved (Departmental needs are met)
Denied 0O Insufficient Retention CExcessive Retention

Director/Manager Name: .
Ben Hanson, IT Director & Sovala Kisena, Risk Manager

(Print Name)

Department Comments:

- T

IT Signatur —_— Date:  01/09/2025
Risk Signat! Date: 01/09/2025
F_ _ BOROUGH ATTORNEY USE ONLY
pI r b
De n OExcessive Retention .
‘Print Name)

Comments:

Signature: Date:

RECORDS MANAGEMENT USE ONLY

Resolution Number
Date Approved by Assembly

Records Management Software Updated
Revised Retention Schedule Distributed

Comments:
Moving “Security Recordings” from IT to Risk
Management.

Records Manager:
Robin Horne

{Print Name)

Signature:

Date:
















