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TO:

FROM:
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RE:

MEMORANDUM

Brent Johnson, Assembly President
Members, Kenai Peninsula Assembly

Charlie Pierce, Mayor
February 3, 2022

Confirmation of Lee Frey as the Director of Solid Waste

Pursuant to Chapter 2.20 of the Kenai Peninsula Borough Code of Ordinances,
Lee Frey is hereby submitted for confirmation as the Director of Solid Waste.

KPB 2.20.030 states:

The assembly shall examine the qualifications of the executive
for the purpose of determining whether they comply with the
requirements prescribed by statute or ordinance for the
position occupied. If they comply, the assembly shall so find
and shall confirm the appointment. If they find the executive
not qualified, they shall deny confirmation and the mayor shall
thereafter hire a qualified person. No more than 31 days shall
pass after the mayor has submitted the name of a new
executive officer before the assembly shall determine by
majority vote whether or not the qualifications set by statute
and ordinance have been met. Failure to consider the matter
within this time shall be deemed to constitute a finding that the
officer possesses the requisite qualifications.

Mr. Frey’s resume and job description are attached. Based on his qualifications,
past experience, accomplishments, and proven performance,
recommend confirmation.

strongly






Position Description
Kenai Peninsula Borough

~irector of Solid Was!
Service Type: Administrative, Level 6
Definition: Under the general direction and supervision of the borough mayor and/or

his designee, the director of solid waste is responsible for the operation, management
and administration of the solid waste department as set forth in KPB 2.51.

Minimum Qualifications: Minim:ym Qualificratione: Bachelor's degree in civil
engineering, environmental field and four years of solid waste related experience; or
graduation from an accredited engineering technician or environmental technician school
and five years of solid waste/civil engineering related experience; or Bachelor's degree in
Business and five years experience at the senior level, managing complex operations in
logistics, manufacturing, or other similar businesses requiring the use of heavy equipment.
Experience may be substituted for the education requirement on a year-for-year basis.
Two years of supervision and persc w management; proficiency with microcomputers;
and ability to develop positive and effective interpersonal relationships. An unrestricted,
valid Alaska driver's license is required.

Preferred Knowledge, Skills and Experience: Knowledge of landfill planning, design
and operations; transfer facility planning, design and operations; federal, state and local
regulations related to waste disposal; budge ~ 'y experience.

Essential Functions:

1. Responsible for budgeting, planning, development/construction, and operations of
borough solid waste progr: s to ensure that waste is managed in an efficient,
effective and environmentally sound manner.

2. Plans, implements and administers solid waste programs including, but not limited
to, the hazardous waste collection, recycling, environmental, and litter collection
programs; v ite/recyclable hauling and transfer; waste site/facility design and
construction waste site/facility operations; environmental monitoring and
compliance; new program planning and development; solid waste road
improvements; and solid waste user fee program.



Position Description — Director of Solid Waste
Essential Functions (continued)

10.

11.

Ensures borough compliance with local, state, and federal solid waste requirements
including compilation, submittal and acquisition of solid waste permits and
approvals. Oversees borough solid waste safety and environmental programs.

Organizes, coordinates, supervises and directs work assignments of borough solid
waste personnel, and contract personnel as necessary.

Prepares construction, operation, and professional service documents including
drawings, estimates, bid documents, contracts, and change orders. Administers
contracts to ensure contractor/consultant compliance with the contract documents.

Prepares studies and reports. Coordinates, reviews, and approves consultant
submitted reports and studies. Maintains extensive records relating to solid waste
programs.

Represents the borough in dealing with contractors, the general public, local, state,
and federal entities. Prepares presentations for, and conducts, public meetings and
hearings on solid waste isst . Issues public education materials for waste related
programs.

Works extensively with other borough departments to coordinate and plan : ‘id
waste activities.

Prepares solid waste department budgets. Reviews and approves purchase orders,
invoicing and change orders. Provides cost estima : for immediate and long term
solid waste operations and construction activities as required by state and federal
regulations. Updates solid waste estimates on an annual basis.

Provides field investigation/inspection for solid waste improvements, operations and
construction. Investigates « nplaints or problems encountered by the public or

contractor.

Establishes solid waste disposal policies and procedures.

Other Functions:

1.

Other related duties as assigned.
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Position Description — Director of Solid Waste
Physical Demands

Physi~=l PDamands: While performing the duties of this job, the employee is frequently
required to communicate orally; regularly required to sit; and occasionally required to use
hands and fingers dexterously to operate office equipment, to stand, walk, and reach with
hands and arms. Specific vision abilities required include close vision and the ability to
adjust focus. Reasonable accomr »dations may be made to enable individuals with
disabilities to perform the essential functions.

Dncitinn Nacrrintinn Rarard-

Date Updated: 10.27.2021

Reason for Update: Revised Minimum Qualifications edu  ion & experience requirements, KKS
Date Updated: 03.10.2020

R ion for Update: :fo itted

Date Updated: 11.01.2011

Reason for Update: Adopted by Borour Assembly, Resolution 2011-105

Date Updated: 10.2011

Reason fi
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