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This revision was inadvertently overlooked at the last quarterly update. In

discussions with the previous HR Director and HR Specidalist, it was determined the
Grievance Case Files record series did not offer enough description.

The following revisions are requested:

PER.ADM.23 | INCIDENT, INVESTIGATION AND GRIEVANCE CASE FILES C+5 years/Office

Personnel incidents, issues and investigation files, includes Permanent
notes, corresponde - and ° ted backup. [Documents]
Grievances [files] filed by employees, grievance forms, investigative
notes, reports, correspondence and related backup.

Note: certain information is confidential

C = resolution and execution of any stipulations.

Fire and Emergency Service Areas

Servic area board oaths of office, minutes, and board resolutions are
administered and archived by the Clerk's Office.

The following updates are requested:

SAB.FES.05 | SERVICE AREA BOARD ADMINISTRATION (FIRE & EMERGENCY) Permanent

Board packets, agendas, and meeting notices;. fminutes;
reselutions}-Meeting audio is retained in office until administrative
need is met.

Note: See CLK.ADM.05 for oaths of office, minutes and board
resolutions.

SAB.ADM.03 | SERVICE AREA BOARD ADMINISIRATION Permanent

Board packets, agendas, and meeting notices;. "~ “wtes—and
r---'--+i~=-1 Meeting audio is retained in office until administrative

need is met.
Note: See CLK.ADM.05 for oaths of office, minutes and board

resolutions.
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CLK.ADM.05

BOARDS / COMMISSIONS / SERVICE AREA BOARDS / TASK FORCES
/ COMMITTEES

Appointments and resignations; changes in structure or
administration and other organizational issues; minutes; oaths of
office_and board resolutions.

Permanent

Your consideration of this resolution is appreciated.




