Introduced by: Johnson at the Request of
the Borough Clerk

Date: 03/01/22
Action: Adopted
Vote: 8 Yes, 0 No, 1 Absent

KENAI PENINSULA BOROUGH
RESOLUTION 2022-016

A RESOLUTION APPROVING A QUARTERLY UPDATE
TO THE BOROUGH RETENTION SCHEDULE

WHEREAS, sound administrative practices require the borough to keep the retention schedule
updated and current; and

WHEREAS, KPB 2.52.030(F) provides for the review and quarterly update of the retention
schedule; and

WHEREAS, the records manager continues to address inconsistencies and updates throughout
the schedule;

NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE KENAI
PENINSULA BOROUGH:

SECTION 1. The revisions to the Kenai Peninsula Borough Records Retention Schedule, as
shown in the accompanying memorandum and incorporated herein by reference,
amend and add several record series to the schedule in an effort to meet current
business practices as well as state and federal laws.

SECTION 2. That the revisions referenced above are approved for adoption into the current
Kenai Peninsula Borough Records Retention Schedule.

SECTION 3. This resolution becomes effective immediately upon adoption.

ADOPTED BY THE ASSEMBLY OF THE KENAI PENINSULA BOROUGH THIS 1ST
DAY OF MARCH, 2022.
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Brent Johnson, Ass,embly President

ATTEST:

awig,

I)/
> R o .“. ......... .“4, //”;
( - .

= T

Johnt Blankenship, MMC, Borough Clerk
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MicheleTurner
Johnson Blankenship Attest


Yes: Bjorkman, Cox, Derkevorkian, Ecklund, Elam, Hibbert, Tupper, Johnson

No: None

Absent: Chesley
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Human Re~~*""5~-
This revision was inadvertently overlooked at the last quarterly update. In

discussions with the previous HR Director and HR Specidalist, it was determined the
Grievance Case Files record series did not offer enough description.

The following revisions are requested:

PER.ADM.23 | INCIDENT, INVESTIGATION AND GRIEVANCE CASE FILES C+5 years/Office

Personnel incidents, issues and investigation files, includes Permanent
notes, corresponde - and ° ted backup. [Documents]
Grievances [files] filed by employees, grievance forms, investigative
notes, reports, correspondence and related backup.

Note: certain information is confidential

C = resolution and execution of any stipulations.

Fire and Emergency Service Areas

Servic area board oaths of office, minutes, and board resolutions are
administered and archived by the Clerk's Office.

The following updates are requested:

SAB.FES.05 | SERVICE AREA BOARD ADMINISTRATION (FIRE & EMERGENCY) Permanent

Board packets, agendas, and meeting notices;. fminutes;
reselutions}-Meeting audio is retained in office until administrative
need is met.

Note: See CLK.ADM.05 for oaths of office, minutes and board
resolutions.

SAB.ADM.03 | SERVICE AREA BOARD ADMINISIRATION Permanent

Board packets, agendas, and meeting notices;. "~ “wtes—and
r---'--+i~=-1 Meeting audio is retained in office until administrative

need is met.
Note: See CLK.ADM.05 for oaths of office, minutes and board

resolutions.
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CLK.ADM.05

BOARDS / COMMISSIONS / SERVICE AREA BOARDS / TASK FORCES
/ COMMITTEES

Appointments and resignations; changes in structure or
administration and other organizational issues; minutes; oaths of
office_and board resolutions.

Permanent

Your consideration of this resolution is appreciated.




