Kenai Peninsula Borough
Off .. _ ... E_ou_n Clerk
Records Management Division

MEMORANDUM

TO: Wayne Ogle, Assembly President
Kenai Peninsula Borough Assembly Members

THRU: Johni Blankenship, Borough Clerk
FROM: Michele Turner, Deputy Clerk / Records Manage
DATE: March 6, 2018

RE: Annual Records Report to Assembly

Pursuant to KPB 2.52.030(G), this serves to provide the assembly with our annual
report from the Records Department.

In 2017, there were a total of 6,252 files that were removed from active
departmental files and archived at the records center. A detailed description
by records series is attached for your reference.

2017 OBSOLETE RECORDS DESTROYED

Assessing 25 Boxes
Borough Clerk 21 Boxes
Finance 19 Boxes
Mayor's Office 8 Boxes
Human Resources 5 Boxes
Planning 5 Boxes
Purchasing & Confracting 14 Boxes
Roads 1 Boxes
Solid Waste 3 Boxes
School District 88 Boxes
Total Boxes L  troyed 2016 189 Bo> = 3,609 Ibs.of f per

In addition, 203 boxes of records were scanned to electronic files and/or
transferred to microfim and subsequently shredded. In total we shredded and
recycled 8,405 lbs. of paper in 2017.
























